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RECEIPT AND STORAGE DOCUMENTARY

Goods delivered to a warehouse may be accompanied by a number of documents, which
may be in paper or electronic form.

Typical documents related to the receipt of goods include the following: purchase order,
waybill, transport label, pallet label, and delivery docket/dispatch list/packing list. Many
warehouses also have their own delivery inspection forms that facilitate the inspection of
delivered goods. Each delivery should be checked against the information provided in the
documents.

The waybill is a key document that specifies the content of the consignment, the consignor
and consignee, the delivery and pickup location of the consignment, and the payer of
freight charges. The waybill may also include instructions related to the transport of the
consignment. The consignee is responsible for checking that the delivered goods
correspond to the information on the waybill. (Logistiikan maailma, 2021) The information
on the wayhbill is used to ensure that the consignment has been delivered to the correct
location, and to check the number of packages.
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Figure 1. A road transport waybill in Finland. (Logistiikan maailma)

FinLat-Logic - Aligning work-based learning curricula in VET programmes of logistics through cross-border WBL in
Latvia and Finland No: 914



* X %
* *
* *
* *
* 5 *
EUROPEAN UNION

European Regional
Development Fund

@) interreyg

Central Baltic

/L

005 HEL 7854 4351 005-7854 4351
Shipper's Nome and Adress | Shipper's Account Number o
SCHENKER OY AIR & OCEAN A'r wayb'UomxmmL AIRLINES, INC.
2929 ALLEN PARKWAY
METSALANTIE 2-4 HOUSTON, TEXAS 77019
FI-00620 HELSINKI U.S.A.
FINLAND Coples 1, a-.w...mm-.m.ML._mm
Consignee's Name and Adress ‘Conmignes's Accoant Number Rin 5greod that the goode described herin are M'm* nd
condition {except a3 * carriage SUB ONDITIONS OF CONTRACT OM THE
SCHENKER OF CANADA | LTD. REVERSE HEREOP. THE SHPPER'S ATTENTION 18 DRAAN TO THE NOTICE CONCERNING
MONTREAL  (AIRPORT) ool el acdorfrvoreg oo bl b i e
2100, AVENUE REVERCHON
CA-DORVAL ,QC H9P 287
Innusing Carrier's Agent Name and City Accounting Infermation
SCHENKER OY AIR & OCEAN
METSALANTIE 2-4
FI-00620 HELSINKI
Agents IATA Code Account No
19-4-7092015~1 0
Alrport of Depiariure (Addr. of Fst Carier) and Rogquested Routing
HELSINKI-VANTAA SPX - Secured FI1ll17
3 By Fist Carrier_ Rouing and Destination |0 by 03 » Currecy W __Ower_ | Ouwclared Vaie of Cariege | Declarnd Value of Customs
u‘m oL PO GO
FRA [CO YUL |CO EUR ﬁ? PP NVD NCV
Airport of Destaason TigWDAl | ForCamerUseony  FRGMIDAN|  Amount of isurance | INSURANCE - f Camer offers insurance, and such insurance =
MONTREAL DORVAL IC09005/23 = €04362/27 XXX popor e roommdi dotrseehprpor o
MHanmng nformancn
DOCS ATT TO AWB
g n
o of 1 [T Rate Crana ) [ Hl Wi
e ::..n .:‘ Commodiy w:u - Charge Tout ".'-:'u":.?..u“"',.“»'.‘.“:.'.‘
11 [3931.0K | Q@ 13931.0 3.36 13208.16 | CONSOLIDATED CARGO AS
PER ATTACHED MANIFEST
e e
VOL.WGHT. : 1703.5 KG
SLAC: 11
11 (3931.0K 13208.16 10.221 cbm
Propeid Weight Charge Colloct Ohar Charges ubic Meters : 10.221
13208.16 I MYC 1572.40 C MOC 589.65 C
Vatuston Crarge |
|
Tax
Total Other Chisrges Due Agent Shioper cariie the the pruers on the face berwol ars comect wd ha insoler e smy pat of the sonmigrenent
contains dangerous goods. such part s properly descnbed by name and i = proper condon for carrage by s
w»nw:&mw Faguistions.
TMWCWMCIW
2162.05 ‘ For the shipper / as agent
i Reference: 8125025254 Atte Tuomisto
STT-NO. : 24870001 Y SEEET of shipper or hin Agant
Toud Propatd Jowi Cobiect For the above carrier
15370.21
" _Currency Comversion Rakes ce In Dest. 22.01.2010 HELSINKI
Executed on (Oste) at (Place) Signature of issung Carmer or its Agent.
T\ Cherpes s Dostnuinn /| Vel Cotowt Chwrgas 7|
For Camers.
= Use onty |

Figure 2. International wayhbill (Logistiikan maailma)

The transport label serves as a link between the delivery information (waybill) and the
transported goods (packages). Transport labels are used to label individual packages
(smaller than pallet-sized loads). The transport label indicates the customer's address,
and the total number of packages contained in the shipment. Pallets can be marked with
a pallet label, which contains the delivery address, as well as information about the

products contained in the pallet.
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Figure 3. Transport label and pallet label. (GS1 Finland)

The contents of the consignment are inspected by comparing the delivered goods with
the information on the dispatch list that accompanies the consignment. The items can
also be checked against the purchase order. After inspection, the consignment is marked
as “received” at the warehouse.

Once the goods arrive, various checklists can be used to record information about the
consignment, including the time of receipt, the name of the shipping company, carrier
details, and possible delays or defects. The information on the checklist can be used in
connection with the arrival notification and compensation claims.

More information
How to fill in a wayhbill

How to make GS1 marking

How to create waybills online

Bill of lading
Cargo freight glossary
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https://www.posti.fi/liitteet-yrityksille/ohjeet/posti-rahdin-rahtikirjan-tayttoohjeet-en.pdf
https://gs1.fi/en/instructions/gs1-company-prefix/how-make-gs1-marking
https://www.sf-international.com/jp/en/dynamic_function/guide/Create_waybills_online/
https://www.logistiikanmaailma.fi/en/trade-customs/foreign-trade-documents/bill-of-lading/
https://www.kkfreight.com/cargo-freight-glossary.html

